SAN FRANCISCO

STATE UNIVERSITY

Learning Placement Site Agreement

This agreement (“Agreement”) is between the Trustees of the California State University on behalf of California
State University, SF State (“University”) and (“Learning
Site”). In consideration of the mutual promises set forth below, the Univefsity and Learning Site (“parties”)
agree as follows:

l. Learning Site’s Responsibilities

A. Identify the student’s supervisor. The supervisor agrees to meet with the student regularly to facilitate
the student’s learning experience, provide support, teview progress on assigned tasks, verify service
hours and give feedback.

B. Provide an orientation that includes the follewing:

Tour of site - location of restroom and break room.

Where, and with whom, do students check in each time they arrive at the site

Where the logbook is kept (toyrecord service hours)

Review safety rules of thesite; loecation ofiemergency exits, and emergency procedures
Introduce students to other staff at'the agency

Emergency Contact Information; ask'students’ permission to share with University.
Review accident procedures at the\site and what to do if a student or client is hurt

No ok~ wbdhPE

C. Provide student with a written deseription of the student’s tasks and responsibilities.

D. Provide appropriate training, eguipment, “materials and work area for students prior to students
performing assigned tasks or workingwvith the Learning Site’s clients.

E. Inform student'ofithe needhfor a background check, fingerprinting and/or a tuberculosis test; obtain the
student’s fingerprints, background check‘and/or tuberculosis test; and maintain the confidentiality of any
results as required by, federal and state law.

F. [ Evaluate the student if#equested by“the University and contact the University if the student fails to
perform assigned tasks or engages in misconduct.

G. Natifysthe'University assoon as is reasonably possible of any injury or illness to a student participating
in a learning activity at the Learning Site.

1. University’s Responsibilities
A. The University will advise the student(s) of their responsibility to:

Participate in all training required by the Learning Site.

Exhibit professional, ethical and appropriate behavior when at the Learning Site.
Complete all assigned tasks and responsibilities in a timely and efficient manner.
Abide by the Learning Site’s rules and standards of conduct.

Maintain the confidentiality of the Learning Site’s proprietary information, records and
information concerning its clients.
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B. The University will advise student that neither the University nor the Learning Site assumes any
financial responsibility in the event he/she is injured or becomes ill as a result of his/her participation a
learning activity at the Learning Site.

C. Provide the student with general and professional liability insurance in the amount of $1,000,000 per
occurrence, $2,000,000 general aggregate. This insurance only applies if both parties have signed this
Agreement.

1. General Provisions

A. This Agreement will become effective as of the date last written below and continue for a period of 5
years unless terminated by either party after giving the other party 30 days written notice of the intent to
terminate. If the Learning Site terminates this Agreement, it will permit any student working at the
Learning Site at the time of termination to complete his/her worke At'the 5 year termination date the
agreement can be renewed once it has been reviewed, updatéd as applicable and executed by the
appropriate parties.

B. The Learning Site and the University agree to indemnify, defend and hold each other harmless from any
and all liability for any personal injury, damages, wrongful death or otherlosses and costs, including but
not limited to reasonable attorney fees and defense ‘costs, arising out of the negligenee or willful
misconduct of their respective officers, employees, agentster volunteers in<the performance of this
Agreement. This paragraph will survive expiration'ortermination of this Agreements

C. Each party agrees to maintain general liability coverage of at, least $1,000,000 per occurrence,
$2,000,000 aggregate and to provide evidence of coverage upon request. Insuranee must be placed with
insurers with a current A.M. Best rating of at'least A: VII;

D. If either party to this Agreement is‘permissibly self-insured in the State of California, a certificate of
liability coverage will be deemed acceptable in meeting the insurance requirements in Section IlI.

E. The Learning Site and the University. will.meet uponireguest or as necessary to resolve any potential
conflicts and to facilitate a mutually beneficial experience for all involved.

F. The Learning Site maysdismiss a student if the student violates its standards, mission or goals. The
Learning Site will document its,rationale'for terminating a student and provide the University with a
copy of the rationale upon request.

G. Students participating in a learning activity at the Learning Site are not officers, employees, agents or
volunteers of the,University or'the,L earning Site.

H. This Agreement maysnot be altered unless both'parties agree in writing. The parties agree to follow all

applicable federal, state and.local laws and regulations, including but not limited to laws prohibiting
diserimination and harassment.

I. /Students may request,reasonable‘accemmodations based on disability in order to receive access to the
Learning Objectivesforthis Learning'Site. Students must contact the SF State Disability Programs and
Resource Center (DPRC),at (415) 338-2472/VP (415) 335-7210 or dprcemp@sfsu.edu to facilitate this
request. Requestsimade as,soon as possible and prior to the start of the placement are beneficial to all
parties, however, ‘requests may be made at any time. The University is responsible for ensuring
approved reasonable accommodations are available at the Learning Site. Learning Sites may directly
provide reasonable accommaodations with appropriate verification form the DPRC.

J. Nothing contained inthis Agreement confers on either party the right to use the other party’s name
without prior written permission, or constitutes an endorsement of any commercial product or service
by the University.

Any notices required by this Agreement will be deemed to have been duly given if communicated to the
following individuals:
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SF State University

Name of Learning Site S

Name: Jennifer Gasang
Name:

Title: Associate Director, ICCE

Title:

Telephone Number: (415) 338-6419
Telephone Number:

Email Address: jlgasang@sfsu.edu

Email Address:

IN WITNESS WHEREOF, this Agreement has been executed by the pa s of the date last written below.

CALIFORNIA STATE UNIVERSITY,

int)
By:
Signature Signature
Jennifer Gasang, Associate Director
Print Name & Title i & Title
Date:
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